
[image: image1.wmf]
Northern Ireland Minority Ethnic Interpreting and Translation Services

S.T.E.P. (South Tyrone Empowerment Programme), Chinese Welfare Association and Ballymena Community Forum

   Ref No: 

Booking Form for Interpreting Services – NIS/ 02
(Please note that the details below are strictly confidential)

A. Service Provider Details




	Name and Address of Service Provider: 

	

	

	

	Booked By:                                      Position:                       Date:

	Tel:                                   Email:                                        Fax:

	Invoice sent to (if different of the above): 

	

	


B. Client Details

	Client’s name: 1._______________    2._________________ 3.________________
                     4._______________    5._________________ 6.________________

	Language:                                       Dialect (when applicable):

	Country of Origin:

	Gender requested:


C. Appointment Details

	Date:                                                       Time:

	Address (with direction) to the appointment venue:

	

	

	Contact name:                                         

Department (when applicable):

	General Nature and Context of Appointment:

(This section is very important to allow the interpreter to conduct research on the subject)


	Specific Interpreter requested (name when applicable):




Feedback Form for Service Providers:

	Please use this space to make any comments and suggestions in relation to the assignment / translation described on this form. The form can be sent back to NIMEITS Interpreting and Translation Services by fax on 028 87729008 or post to –

Ligia Parizzi

Interpreting and Translation Services Co-ordinator

Unit T1

Dungannon Business Park

2 Coalisland Road

Dungannon

BT71 6JT

Thank you!


For office use only

	Amount due:                                           
	Assignment / Translation date – time – Service Provider:

	Invoice number:

Invoice date:

Interpreter or Translator name:


_1158860888.unknown

